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REQUIRED SIGNATURE AUTHORITY FOR PURCHASES, TRAVEL, &
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REASON FOR POLICY
{Please explain in detail the issue that
this policy seeks to resolve)

The revision to the policy acknowledges the changes in approval dollar
limits in accordance with the State of Mississippi purchasing laws and
regulations as well as the minimum level of signatures that are
approved by the management of the University. Alsc, the policy is
amended to include Assistant and Associate Vice Presidents’ signatory
authority and the Office of Budget & Financial Analysis approval for
Avers Funds.

EFFECTIVE DATE

10/1/08

POLICY STATEMENT

The policy outlines the minimum level of signatures to include the
Assistant and Associate Vice Presidents for travel authorizations and
reimbursements, purchases, and budget transfers per the attachment.
The policy also includes the Office of Budget & Financial Analysis
approval for travel authorizations, reimbursements, and purchases for
Ayers Fundgs.

EXCLUSIONS

N/A

DEFINITIONS

Travel Itinerary Advance Form is the document used to reguest
authorization to travel and incur the related estimated expenses
indicated.

Travel Reimbursement Form is the document used to submit the
reimbursement for actual travel-related expenses along with bona fide
receipts.

Requisition for Purchase is the document used to request goods
and/or services to be purchased.

Budget Transfer is the form used to request budget adjustments.

PROCEDURES

See the policies and procedures for purchasing and travel and the
attached diagram of required signatures.

ADDITIONAL INFORMATION

The changes added are indicated in red.

APPENDICES, INCLUDING FORMS
& INSTRUCTIONS
attach.)

Required Signature Levels

9.33 0¥

APPROVED: Ronald Mason
President

V

Date
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