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•Click the “Manually configure server 
settings or additionally server types” boxsettings or additionally server types  box.

•Hit the “Next” button.



•Click the “Internet E-mail.

•Hit the “Next” button•Hit the Next  button.



•Fill up your name, e-mail address 
(john.doe@students.jsums.edu for students).
•“Account Type” is POP3• Account Type  is POP3.
•“Incoming mail server” is pop.gmail.com
•“Outgoing mail server (SMTP)” is 
smtp.gmail.com.
•“User Name” is your J# followed by 
“@jsums.edu; e.g. j000123456@jsums.edu; 
students should use 
j000123456@students jsums eduj000123456@students.jsums.edu.
•“Password” is your JSU PAWS PIN followed 
by “@jsu”; e.g., 123456@jsu.
•“Remember password” is optional.
Cli k th “M S tti ” b tt•Click the “More Settings” button.



•Click the “Outgoing Server” tab.
Select “My outgoing server (SMTP) requires•Select “My outgoing server (SMTP) requires 

authentication.
•Select “Use same settings are my incoming 
mail server”.
•Click the “Advanced” tab.



587

S l “Thi i d•Select “This server requires an encrypted 
connection (SSL).
•Type 587 next to “Outgoing server (SMTP).
•“Use the following type of encryptedUse the following type of encrypted 
connection” select TLS.
•Hot the “OK” button.



Hi h “Fi i h” b•Hit the “Finish” button.


