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COURSE KEY CREDIT
ACTION® SUBJECT NUMBER SECTION COURSE TITLE CAPACITY? Hours | ACT TYPE?
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INSTRUCTOR MEETING TIME/PLACE
J NUMBER LAST NAME FIRST NAME MI | % INSTRUCTION | STARTING TIME | ENDING TIME | DAYS | BLDG | ROOM
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This form must be filled out completely for each course and signatures below are required before the Office of the Registrar can process the form.

Department Chair

Date Dean Date Vice President for Academic Affairs Date

1| A=Add a Course

C=Change Course Contents | D=Delete a Course Section | X=Change Course Key | B=Traditional Course Blackboard Enabled

Seating capacity for the course

LEC=Lecture

LAB=Laboratory SEM=Seminar

*NOTE: Complete FORM B to gain access to Blackboard for a Traditional (face-to-face) Course.
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