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4.0 Additional Information 

4.1 Principal Investigators are responsible for monitoring and reviewing project expenditures on a 
regular basis and requests for a Cost Transfers should be processed within 90 days after the date 
of the original transaction. 

4.2 A Cost Transfer requested after 90 days raises serious questions as to the validity of the transfers. 

4.3 Supporting documentation that must be provided for all cost transfers includes, but is not limited to 
invoice copies and purchase orders. 

4.4 A Cost Transfer between sponsored projects is not a means for managing budget balances to 
avoid cost overruns or allowability issues. 

4.5 The University is obligated to correct any erroneous and/or unallowable charges posted on 
sponsored projects. 

4.6 Transactions resulting in cost overruns must be removed from any sponsored project fund and may 
not be allowable to post to another sponsored project. 

4.7 Entries should represent costs resulting from obligations incurred during the award funding period 
for the sponsored project, the accounting and budget period for financial reporting purposes. 

4.8  A Cost Transfer will not be transferred more than once.  Since the original Cost Transfer has 
already been justified, documented and approved, a second transfer will not be processed.  

5.0 Employee Adherence 

Employees are required to adhere to these guidelines.  Willful disregard of this policy shall be considered 
non-compliance and may result in a formal reprimand up to and including termination.  The information 
stated in this policy pertains and applies to applicable employees, departments and funding sources of the 
University. 


